DMPS Science Wiki Instructions

DMPS Science Teachers now have access to a Wiki where they can share great ideas for lessons and activities and discuss science topics and teaching with colleagues across the district.  Instructions for accessing and editing the Wiki are listed below:

Accessing the Wiki
Website:  www.dmpsscience.wikispaces.com
You will need to create a username and password.  Keep in mind that others can see you username.

Editing the Wiki

· Click on the appropriate grade band (K-5, Middle School, High School).  Please do not change the organization of the folders on the Wiki.

· Click on the appropriate course (high school) or curriculum topic (middle school and K-5) where you would like to post an idea, start a discussion, or upload a document

· Click on “Edit This Page” on the right side of the screen.  An “editor” tool bar appears at the top of the screen.  Use this to change your font, upload documents, etc.  You can preview your changes by clicking “preview” before saving.  Always click “save” before you exit to save your changes.
Uploading Documents

· On the editing tool bar at the top of the page, there is an icon that looks like a photo.  (If you roll your mouse over this icon, it should say “Insert Images and Files”.)  Click on this icon and another window opens.
· If you are uploading a document, Power Point, or picture from your DMPS server account or your hard drive, you need to click “Browse” under the “Upload New File” heading.
· Choose the file you wish to upload.  Once you highlight it and click “open” it should appear on the window that was opened when you started this process.
· Under the files that have been uploaded are two options:  “inserts the file” or “links to the file”.  Click on the circle next to “links to the file”.  

· Double click on the file that you just uploaded and a link to it should appear on the page you were editing.  Close out of the window and continue editing the page.  

· You are limited to 10MB of space per file that you upload, so large Power Point presentations with pictures or video may not upload.
Starting a Discussion

· Go to the appropriate page.  For example, if you are a biology teacher, your discussion would be on the biology page under high school.  

· Click on the “Discussion” link on the right side of the page toward the top.  

· Please fill out the subject line and keywords so that people can read and respond to discussions that interest them without searching through many postings.

Monitoring Changes

· You can set your account to notify you of any changes to the page.

· On the appropriate page, click the “Notify Me” tab on the right side of the page near the top.  

· You can adjust the notifications to have the site email you when someone posts something to this page.  These emails will most likely go into your spam filter if you are using your work email account so you will need to monitor your spam messages.
Inviting New Members

· Please use discretion when inviting new members.  Anyone who is invited will have complete editing rights to this site.  I would like to limit members to DMPS science and special education teachers if at all possible.
· Click on “Manage Space” on the left side of the screen toward the top.

· Click on “Members” to invite new members.  You will need their email address.
Manage Space

· Please do not change the fundamental organization of this space.  You really should not need to use the “Manage Space” feature other than to invite new members (see above).

This is a free Wiki which is why you see ads on the right side of the page.  However, it is also protected meaning only those who are invited may edit this Wiki.  I am attempting to upgrade this Wiki to remove the ads.  Any feedback can be directed to:

Kim O’Donnell
kimberly.odonnell@dmschools.org 

